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2019-2020 Fulbright Foreign Student Program Visiting Student Researcher Category 

Competition for Bosnia and Herzegovina 

 

Bosnia and Herzegovina-Specific Online Application Form Instructions 

 

I. Before Starting the Online Application Form 

 

 Read the U.S. Embassy in Bosnia and Herzegovina (BiH)’s announcement for the 2019-2020 

Fulbright Foreign Student Program Visiting Student Researcher (VSR) category at: 

https://ba.usembassy.gov/education-culture/educational-exchanges/ 

 Interested applicants must apply to the U.S. Embassy in BiH by using the official online, free 

Embark application form at: https://iie.embark.com/apply/ffsp 

 First time users have to create an Embark account. If you previously submitted an application 

for this program, you must use a different email address to apply for the 2019-2020 academic 

year (cycle.) If you have a log-in from past years for an application that you did not submit, 

sign in using your existing credentials; you may need to re-enter your application 

information. 

 

II. Applying for the Program 

 

 Plan Ahead: Advance planning will greatly facilitate a thoughtful, well-written, concise, 

and compelling application. Applications that reflect clearly the applicant’s goals and 

sought results are most competitive 

 Consult with Colleagues and Fulbrighters: Colleagues in the proposed field of study and 

Fulbright Program alumni, including U.S. Fulbrighters in BiH, can provide valuable 

guidance in formulating a competitive “Research Objectives Statement” and “Personal 

Statement”  

 The Application is a Unitary Whole: Ensure that review boards can easily understand the 

key pieces of information you wish to convey. Treat all application parts as reinforcing the 

“Research Objectives Statement.” Recommenders should further support program 

qualifications as listed in the application. Use the “Personal Statement” to pull all pieces 

together by matching your qualifications and expertise with your “Research Objectives 

Statement,” by highlighting your strengths, and by addressing inconsistencies or perceived 

weaknesses.  

 

III. Online Application Form General Guidelines 

 

 Answer all items as completely as possible. The online application form provides 

instructions for completing items 

 In addition, applicants must follow BiH-specific instructions: 1) as outlined on the U.S. 

Embassy in BiH’s program webpage; and 2) as outlined in this document, available for 

download in Embark at section “Instructions” or on the U.S. Embassy in BiH’s program 

webpage under “Important Resources.” These two guideline resources supersede Embark 

application instructions for referenced items only. If these two guideline resources do not 

address Embark items asking candidates to consult the U.S. Embassy in BiH, those items are 

https://ba.usembassy.gov/education-culture/educational-exchanges/
https://iie.embark.com/apply/ffsp
https://ba.usembassy.gov/education-culture/educational-exchanges/
https://ba.usembassy.gov/education-culture/educational-exchanges/
https://ba.usembassy.gov/education-culture/educational-exchanges/
https://ba.usembassy.gov/education-culture/educational-exchanges/
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not required at the initial application stage  

 At the initial application stage, upload all required documentation onto the online 

application form. It is your responsibility to ensure all attachments are fully legible; using a 

high resolution, PDF file format is preferred 

 Do not mail documentation to the U.S. Embassy in BiH at the initial application stage 

 Unless instructed differently, complete all items in English. Never use diacritics or special 

characters, as the Embark system only recognizes the English alphabet. For example, enter 

“Émile” as “Emile” or Srđan” as “Srdan” 

 Do not use all upper capitalization. For example, enter “Jane Doe” and not “JANE DOE” 

 Use the “Save and Next” button on each page to save your work in progress. Although using 

the navigational tools within the application form will also automatically save your work, use 

this button often  

 When prompted to select from multiple choices, select the most applicable answer  

 Limit your response to the size of the text box or as instructed. If you need to scroll down to 

see the information, you entered too much text. Extra text will display; however, keep your 

response within recommended guidelines. You can paste information in all text boxes 

 Check your application for grammatical and spelling errors  

 After you submit the application, you can access it, but you can no longer make changes to it. 

 

IV. Online Application Form Step-by-Step Instructions 

 

Section “Preliminary Questions” 

 

Your answers in this section determine important aspects such as application format and 

requirements. If you make changes to your answers after you have begun filling out your 

application, some fields might change and information may be lost. Answer these questions as 

indicated below: 

 

 Through which program country are you applying? Select “Bosnia and Herzegovina.” 

The U.S. Embassy in BiH facilitates applications for the BiH competition only and cannot 

assist with the application process for other countries 

 To which program are you applying? Select “Fulbright Foreign Student Program” 

 Have you checked with your Fulbright Program Office? Select “Yes.” You do not have to 

check with the U.S. Embassy in BiH before you can begin the online application process 

 For which academic level are you applying? Select “Graduate Study.” 

 

Section “Instructions” 

 

 This document is available for download by following provided directions. 

 

Section “General Information” 
 
 Subsection “Study Plans” 

 

 Which application cycle are you applying to? Select “2019-2020.” Applications are 

accepted for this cycle (academic year) only 
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 Degree Objective: Select “Visiting Student Researcher.” Applications are accepted for 

this category only 

 Briefly describe the specific area of the field in which you plan to specialize 
 Provide a concise summary of the more detailed “Research Objectives Statement” 

 List first your proposed research project title that should clearly describe the focus of 

your proposed research objectives. For example:  

 Evaluating Fundamental Tax Reforms in a Globalized World 

 Crashworthiness and Rollover Stability of Heavy-Duty Tanker Trucks 

 In addition, provide a brief overview that easily allows readers from a different field 

of study to understand the significance of the project and its potential contributions 

 For space consideration, avoid using the “Enter” function in your return. 

 

Section “Education” 

 

 Subsection “Awards and Recognitions.”  For all items in this subsection:  

 

 For space consideration, you may limit your entries to the top five listings that fit in. 

Separate each item with a semicolon or number instead of beginning a new line and avoid 

using “Enter” in your return. Include a complete list in the curriculum vitae  

 Use the following format for bibliographic citation and differentiate between books and 

articles: for books, give title (underlined in curriculum vitae), publisher, place, and date 

of publication; for articles, give title (in quotation marks in curriculum vitae), journal or 

collection (underlined), place, and date of publication. If posted online, provide the 

url/website address. 

 

Section “Experience, Language Skills, and Test Scores” 

 

 Subsection “Exam Dates” 

 

 A valid Test of English as a Foreign Language (TOEFL) score is a placement 

requirement at U.S. institutions for finalists whose native language is not English. As 

U.S. host institutions evaluate English language training differently, finalists must be 

prepared to demonstrate a TOEFL score. Test waivers are not considered 

 At the initial application stage, you do not have to register for TOEFL. If a valid TOEFL 

score report is available, upload it at section “Transcripts and Additional Documents,” 

subsection “Test Scores” 

 TOEFL registration instructions and test fee vouchers will be provided for finalists only  

 No other standardized tests are required for VSR candidates. 

 

Section “Personal Information” 

 

 National Identification Number: Leave blank 

 

 Proposed Length of Stay in the United States 
 

 Indicate as precisely as possible the actual time needed to reasonably accomplish the 
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proposed research 

 The minimum grant duration is four months, generally a U.S. academic semester. Grants 

may be awarded up to nine months, generally a U.S. academic year of two semesters. 

Participants should not plan for extensions beyond nine months 

 Use the format “number months.” For example, “7 months” or enter a U.S. academic year 

as “9 months” and not “1 year.” 

 

 Approximate Arrival Date 

 

 Plan your program during the U.S. academic year. In general, fall semester dates are 

August/September through December, followed by winter break; spring semester dates 

are January through May, with a spring break in March 

 Actual arrival/departure is subject to the host institution’s availability, among others. 

 

Section “Personal Financial Information” 

 

 Subsection “Funds Available for Your First Year of Study in the United States (U.S. 

Dollars)” 
 

 “a) Family Funds” and “b) Your Own Funds:” Leave blank 

  “c) Other Funds:” Complete fully, if applicable. 

 

 Subsections “Funds Available after Your First Year of Study in the United States” and 

“Travel Funds:” Leave blank. 

 

 Subsection “Dependents” 

 

 If accompanied by dependents, participants are responsible for all associated costs 

of bringing dependents to the United States. This includes airfare and other travel 

expenses, living expenses, school costs, medical insurance that meets J Exchange Visitor 

Program regulations, and any uncovered medical bills 

 If you intend to have dependents accompanying you on the program, fill out this 

subsection as completely and accurately as possible based on information that you have 

available at the time of application 

 Participants must provide adequate proof of dependent financial support. 

 

Section “University Preferences” 
 

 While it is not a requirement that you have U.S. university preferences, you are encouraged 

to identify three institutions that have appropriate facilities to conduct your proposed 

research. Your input will give reviewers and placement officers a sense of the “academic 

fit” you envision 

 The Fulbright Program cannot guarantee placement at a preferred U.S. institution. 

Placements are subject to review of academic fit, availability of the U.S. institution for 

hosting, and availability of funds, among others. For more information, review the 

guidelines in this section in the online application form 
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 You can also provide other information that is important to you such as faculty strengths, 

climate, location, character, and size of the institution 

 You should also consider smaller and less renowned institutions. They are often well 

equipped to provide substantial research and networking opportunities and greater 

individualized attention than larger, more well-known institutions 

 The cost of living can vary significantly from region to region. If you intend to have 

dependents accompanying you on the program, take in account your involved financial 

support obligations and whether the location/region meets dependent needs 

 If you have letters of admission, letters of invitation, or other correspondence from a U.S. 

school, especially a preferred host institution, upload legible copies at section “Transcripts 

and Additional Documents.” 

 

Section “Essays & Resume/Curriculum Vitae” 

 

 Subsection “Research Objectives”  

 

An essential component of the application, this statement gives you the opportunity to 

present what you want to research and achieve. Review boards generally recommend for 

awards the most compelling, well-written, and feasible proposals. Provide a clear and 

detailed description of your research objectives and give your reasons for wanting to pursue 

them. Describe the specific steps you expect to undertake, and explain how your research 

plan fits in with your previous training and your future objectives. Do not mention U.S. 

universities at which you would like to conduct your research.  

 

 Style and Format Recommendations 

 

 Limit your response to two pages of narrative, single-line spacing, 12-point 

Times New Roman, 1-inch margins. Include your full name and country in the top 

right corner of each page 

 Keep your proposal simple and straightforward, so that readers from another 

discipline can understand it  

 Include only relevant information. At the same time, avoid writing an underdeveloped 

proposal that will make it difficult for reviewers to understand the project. 

 

 You may structure your research proposal in the order of the following points: 

 

 Opening Statement: Why are you applying for a Fulbright award to the United 

States? Emphasize key points in the first paragraph of the proposal. State clearly 

what you want to do, why it is important, and how you will achieve it. You should 

use the rest of the narrative to support the statements in the opening paragraph 

 

 Background: Introduce the research topic. Place the project in academic and 

professional context by referencing other major works on the subject 

 

 Objectives: If selected, what will you do? Define clearly and succinctly the goals of 

the research project 
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 Methodology: How will you complete the research project? What preparations have 

you already made? Explain clearly the approach, methods, and the plan you will use 

such as interviews, library or archival research, or laboratory experiments. Indicate 

whether the proposed research is quantitative or qualitative 

 

 Significance: What will the results of your participation be? What is the likely impact 

of your experience abroad? How will you use what you learned upon your return, 

professionally and personally? What can you contribute to the Fulbright Program?  

 

 Explain the importance of the project for your field, your home country, and your 

professional and personal development  

 Indicate what effect you expect this opportunity to have on your home institution 

and teaching or professional work in your home country. For example, new 

approaches to curriculum planning; student advising; expanding knowledge in the 

field through collaboration with U.S. colleagues 

 Emphasize how your project will benefit the U.S. host institution or other 

colleagues in your field of study in the United States or elsewhere 

 Do not emphasize only how a Fulbright grant will benefit you or your career. 

Keep in mind that the program aims to foster mutual understanding between the 

United States and BiH. 

 

 Evaluation and Dissemination: Describe plans for assessment and distribution of 

research results in your home country, your home institution, and elsewhere  

 

 Justification for Residence in the United States: Indicate why it is necessary to 

conduct the research in person in the United States versus in BiH or anywhere else 

 

 Duration: Explain how you can complete the project within the proposed period of 

stay. Focus on what can be reasonably accomplished during this time 

 

 Other: If applicable, indicate the quantity, format, and transportation requirements 

for botanical, zoological, or mineral samples that you will need to bring to the United 

States for analysis. 

 

 Subsection “Personal Statement” 

 

A key component of the application, this statement is about you and your experiences. 

Provide a clear, complete, and compelling statement that introduces you academically and 

professionally to potential host institutions in the United States. Candidates should not 

assume that their suitability for the proposed research is self-evident. Make your case by 

covering these points:  

 

 Limit your response to two pages of narrative, single-line spacing, 12-point Times 

New Roman, 1-inch margins. Include your full name and country in the top right corner 

 Describe how you have achieved your current goals. Include information about your 
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education, practical experience, current academic endeavors, special interests, and career 

plans 

 Describe significant factors that have influenced your educational or professional 

development  

 Comment on the number of years of practical experience already obtained in your 

proposed field of study. 

 

 Subsection “Resume/Curriculum Vitae”  
 

The curriculum vitae (CV) should list academic and professional credentials and 

achievements. The application asks for related information, but provides limited space for 

answers in some cases. In up to six pages, using document bullet lists, 12-point Times 

New Roman, and 1-inch margins, the CV should include: 

 

 Education (universities attended, degrees earned, and dates received)  

 Professional positions held  

 Courses taught and other services provided to students and the home institution  

 Publications (provide full citations and list them starting with the most recent)  

 Other professional activities, such as workshops, seminars, and consultations 

 Membership and activities in professional associations 

 Professional honors, awards, and fellowships 

 Community service 

 Do not include information such as date and place of birth, gender, marital status, 

family members, passport or driver’s license number, or photos 

 Limit your response to four pages of narrative, single-line spacing, 12-point Times 

New Roman, 1-inch margins. Include your full name and country in the top right 

corner of each page. 

 

Section “Transcripts and Academic Transcripts” 

 

 Subsection “Transcripts” 

 

 Upload unaltered copies of academic transcripts and awarded degrees or diplomas. PDF 

files with a high readability level are recommended 

 Considering involved costs, English translations are not required at the initial application 

stage. Include certified English translations if readily available  

 Transcripts must cover the entire period of study at universities and other post-secondary 

institutions, even if you did not receive a degree or diploma 

 Transcripts must list all courses and/or subjects taken and the grades received during each 

year of enrollment. Ideally, they should indicate the date of the course. Include 

“legend(s)” explaining the grading, if issued by the academic institution. A description of 

the course/subject taken is not required 

 If completing a Bologna-compliant degree, include the diploma supplement, if issued 

 Finalists must provide official transcripts, accompanied by original, certified English 

translation, unless the institution provides official transcripts in English; original, 
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certified English translation for awarded degrees or diplomas, unless the institution 

provides official degrees or diplomas in English; and further documentation as required 

for the placement process. 

 

 Subsection “Writing Sample” 

 

 Ph.D. candidates should upload a writing sample related to their proposed field of study  

 While recommended, a writing sample is not required for non-Ph.D. candidates at the 

initial application stage. 

 

 Subsection “Test Scores” 

 

 If you have taken the TOEFL in the last two years, upload a legible copy of the score 

report 

 You may also upload legible copies of valid test score reports such as IELTS, GRE, or 

GMAT. 

 

 Subsection “Additional Documents” 
 

 Upload other relevant documents that may support your application 

 Do not use this subsection to bypass limitations of text. For example, do not submit 

additional pages for the “Research Objectives Statement” 

 Upload a copy of biographical page of your valid BiH passport: 

 The copy must include the bar code at the bottom and the passport photograph must 

be visible. If you do not have a valid BiH passport or are in the process of renewing 

it, upload a visible copy of your BiH identification card. If your application 

progresses, you will need to provide a valid BIH passport  

 Do not include copies of passports for proposed accompanying dependents at the initial 

application stage 

 Upload the completed Signature Form. To learn more about this form, see section 

“Supplemental Forms.” 

 

Section “Supplemental Forms” 

 

 Letter of Reference: See section “Register Recommenders”  

 Report on Proficiency in English: Not required at the initial application stage 

 Transcript Release Form: Not required at the initial application stage 

 Signature Form: Upload the completed form at section “Transcripts and Additional 

Documents,” at “Additional Documents” 

 Academic Records Information: Not required at the initial application stage. 

 

Section “Register Recommenders” 

 

 Three letters of reference (recommendation) are required and must accompany the application 

by the deadline. Include preferably two academic and one professional recommendation 
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 Recommenders should complete the recommendation process online. Use this section in the 

Embark system to start the registration process, track progress, or remove recommenders. 

The Embark system will send registered recommenders an email directly, asking them to 

register and complete the recommendation process  

 If they cannot complete the recommendation process online, ask recommenders to email the 

completed form to U.S. Embassy in BiH at bhexc@state.gov with the subject title: 

“Candidate Last, First Name Letter of Reference 2019-2020 Fulbright Foreign Student 

Program.” Letters of recommendation  in PDF format are available at section “Supplemental 

Forms,” “Letter of Reference” 

 The submissions should be in English. Finalists must provide certified English translations 

 The letter of reference format suggests candidate qualifications recommenders should 

address. Recommenders should be well acquainted with your qualifications and chosen so 

that they say different things about you and speak to your strengths candidly. Recommenders 

cannot be individuals related to you by blood or marriage 

 Recommendations should be from individuals under whom you have studied or pursued 

research in the proposed field of research or by someone who has supervised you in work 

related to the proposed field of research and qualified to evaluate: your academic and 

professional work; the merits of the proposed research project, including how it aligns with 

your home institution’s current conditions and growth plans; the abilities you bring to the 

proposed project; your ability to adapt to another country and culture; and other relevant 

aspects 

 Recommendations can come from your home institution, but at least one of the references 

should be from a recommender in your field of study outside your home institution. If you 

have recently moved to a new home institution, one of the recommendation letters should be 

from your previous institution. 

 

Section “Review” 

 

 Review your application fully before submitting it electronically. The system will prompt 

you to enter missing information for the application system’s required fields only. Ensure 

you’ve completed all items according to instructions 

 Only use “Submit” when you are entirely ready to do so. Until then, use “Save and Next”  

 Once you submit your application, you no longer can make changes to it. If you need to 

make significant changes, contact the U.S. Embassy in BiH at bhexc@state.gov 

 After you submit your application, inform promptly the U.S. Embassy in BiH of significant 

changes in your academic status and other relevant updates. 
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